Trip Planning Procedure

St Katharine’s Primary School

Decision to go

ahead; dates
Teacher research of checked to ensure no
trip/s make decision Admin Officer to clashes with whole
about where they want to cost up trip in school events
go and what they want to line with details *EV/C to hand
do wher; tgere e’;c..:"his p.rovid_ed, out trip
may |ntchu e contacting inluding preparation list
€ VERUE. transport costs :
for completion
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. - electronic copy.
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parentmail/forms
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required by Evolve
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list task/s*

*See also trip preparation list



